
Co-Editor of the Scottish Journal of Performance

The Scottish Journal of Performance (SJoP) is looking for a Co-Editor to join the
editorial team. The journal was started at the Royal Conservatoire of Scotland and the
University of St Andrews in 2013. If you are interested in joining our team, please take
a look at our website to find out more about the journal and browse recent issues:
http://www.scottishjournalofperformance.org/. We are currently preparing the fourth
issue for publication in June 2015, so if you apply, you must be able to begin in March.

Person Specification

Your doctoral research should be in one of the following fields, or one closely
associated (such as Live Art): Performing Arts / Drama / Music / Dance / Television
and Film Studies / Performance Studies / Performance Art. You should have a broad
background knowledge of your performance discipline (contemporary practice, theory,
history).

We require someone who will commit to at least two issues (until March 2016), so
please consider your work schedule carefully, and perhaps discuss your application
with your supervisor before contacting us. There is no stipulation as to which stage of
your thesis you are at, only a necessity for you to see two issues through to publication.
Although there are periods where you do not have to perform any labour-intensive
work, there will be certain times, especially in the weeks leading up to publication, in
which you will need to commit a number of hours to editing, proofreading,
communicating with authors and publishers and in editorial conference (usually held
via Skype). We estimate that the time commitment runs to around 2 hours per week,
and up to 16 hours in the week immediately prior to publication of an issue.

Please note that you do not need to live in Scotland to carry out this role, as almost all
SJoP business is conducted digitally, but if you are not studying at a Scottish HEI, your
field of research must focus on Scotland to a large extent.

The role is unpaid, although reasonable expenses can be reclaimed with your Co-
Editor’s prior approval. The position would be highly advantageous to your future job
prospects, giving you considerable experience in the peer review and publication
process. You can expect to gain transferable skills in communication, writing for
publication and copyediting, as well as a host of valuable contacts within and outwith
academia.



Description of Role

The below duties will take place in conjunction with the current Co-Editor and Journal
Manager where appropriate.

Coordinate journal production:

Peer review

 Conduct an initial review of all submissions.
 Source appropriate peer reviewers from relevant disciplines.
 Act as the primary contact with both Review Editors and authors for the

duration of the review process. This includes assisting authors to revise
manuscripts based on reviewers’ comments and SJoP recommendations for
improvement, and giving rejections and feedback where necessary.

 Make editorial decisions regarding decision to publish.
 Ensure that anonymity is maintained on the part of the author and reviewer.
 Set and adhere to the timeline for the review process.

Final publication procedures

 Write an Editorial for each issue.
 Ensure that all legalities are complied with (i.e. Creative Commons licence is

enforced, copyright approved for media reproduction, ISSN numbers
obtained, and DOIs generated / registered).

 Proof and sign off each issue ensuring that the SJoP style and referencing
guides are followed rigorously.

Development:

 Define the overall strategic direction of the journal.
 Lead on marketing publication of issues.
 Lead on marketing call for papers (i.e. RCS internal comms / mailing lists /

social media).
 Lead on fundraising for core costs (i.e. webhosting).
 Lead on budget management.
 Actively source certain submission formats, for example book reviews,

conference proceedings and reviews of events and performances.
 Present at workshops and give promotional talks as necessary.
 Recruit members of the editorial team and advisory board as necessary.
 Train new Review Editors and other team members in the peer review

process.
 Develop ancillary materials such as journal policies, style guidelines for

authors, expense forms etc.



Skill Requirements

ESSENTIAL

 Based at a Scottish HEI, or with a research focus on performance in Scotland
 Doctoral research focus on one of the following: drama, music, dance, film,

television studies, performance studies, performing arts, performance art
 High standard of written English, spelling and grammar
 Knowledge of the peer review process
 Excellent timekeeping and priority management

DESIRABLE

 Wide range of academic contacts within your research specialism
 Marketing, social media and promotions experience
 Financial / budgetary experience
 Fundraising experience
 Knowledge of Harvard referencing system
 Two or more peer-reviewed publications
 Knowledge of HTML formatting and/or web design

How to Apply

Please send a copy of your CV, an example of recently published writing (this can be
from a peer-reviewed journal, a general interest publication, a public engagement
article, a performance review, a book review, or a research blog) together with a 1-
page cover letter outlining relevant experience, a brief description of your research
and your current educational affiliation to k.kay@scottishjournalofperformance.org by
5pm on Friday 13th March 2015. If you have any questions, please contact Kirsty at
the same address.

Successful applicants will be informed by Friday 20th March. If you do not hear from
us by Monday 23th March, you should assume you have been unsuccessful. Thank
you for your interest in the Scottish Journal of Performance, and good luck!


